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TRUONG TH-THCS PHAN DiNH GI6T

1. Ong: Vfr Vin D6

2. Bd: Dinh Thi Hanh
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cQNc HoA xA Hgr cH0 NGHiA vrET NAM
DQc l$p - Tg do - H4nh phric

s6,,l6xu-rn-rHCS-PDG Nam Gia Nghia, ngdyQtthang p ndm 2025

KE HOACH

HOAT DQNG VA SU'DUNG CONG THONG TIN DIEN TU'

(WebSite, Fanpage, Facebook)

Cin cf huong din s6 ZqIDO2S|SCD&DT-VP, ngiy 0l thring 08 ndm 2025
cta Sd GD&DT tinh Ldm D6ng. Vd viQc hu6ng din truydn th6ng dlng bdi trdn
trang thdng tin diQn tu.

Cin cri QE s6:Jzl /20251 TH-'IHCS-PDG, ngityDg thdngS ndm2025 cta
Trudng TH-THCS Phan Dinh ci6t. Va vi6c ban hdnh quy6t ilinh vd quy ch6 hoqt
d6ng cta trang th6ng tin tlien tt Website, Fanpage, Facebook crla truong TH-
THCS Phan Dinh Gi6t.

Truong TH-THCS Phan Dinh Giot xdy dqmg vd duy tri WebSite, Fanpage,
Facebook ri6ng nhdm muc dich dO CBGV-NV trong todn tnrdng, cac em hoi sinh
co th€ cQp nhQt, trao doi, khai thac thong tin trong ndi b6 trudng, dong thdi tqo
ndn.mQt di€n ddn dA gicio ti6n-hpc sinh-p.hqt huynh giao luu, trao d6i th6ng tin, g6p
i lthayn.mqtc dich qudng ba th6ng tin vA.hrdng ldp, tyydn tnty1n cho moi ngrdi
ndm btit dttnc cac.chit trwrng, dudng l6i cia Ddng vi c6ng tac giao dyc vit-g6p
phan ndng cao chot ltntng vd hi/u qua gido duc. Nhd tnrdng chu trwrng xdy dmtg
trang WebSite, Fanpage, Facebook c a trudng nhu satt:

A. K6 HOACH CU THE
I. Ban bi6n tgp: Thinh l6p Ban bi€n tAp vi d6i ngfr c6ng t6c vi6n tI€ xdy

dung vd duy tri WebSite g6m c6c 6ng, bd c6 t6n sau.

Trudng ban bi6n tAp

PhU tr6ch nQi dung

Phq trrich ki thuat

Thini vi€n

Thdnh vi6n

Thdnh vi€n

Thdnh vi6n

Thdnh vi6n

Thdnh vi6n



Ban bi€n tap c6 trech nhiQm t6 chric x6y dpg quin lj' WebSite, Fanpage,

Facebook, thu thfp, cfp nhflt th6ng tin vi duyQt nQi dung c6c biri ttr dQi ngfi cQng

t6c vi6n d6 dua l€n WebSite, Fanpage, Facebook.

II. DQi ngfi cQng tric vi6n:

Toin th6 CBGV - NIV - HS vd Php huynh hqc sinh d€u tham gia dQi ngr)
.^ ... .;

cdng tiic vi€n, bdi vi6t gti v€ thu ki bi€n t{p d€ duyQt vir cho tl6ng.

III. Quy trinh thrlc hiQn:

IV. PhAn c6ng t6 chftc thgc hiQn k5 ho4ch:

Ban bi6n t6p c6 trrich nhi€m l6n k6 hoach, giao nhiQm vU cU th6 pht hqp vdi

nSng lgc, sd trudng cho ttmg c6 nhdn dC xiy dpg vir duy tri WebSite, Fanpage,

Facebook c6 ch6t luqng, dnng kti ho4ch tt€ ra. Cu thr-i nhu sau:

l- Chi il4o chung

- 6ng: V[ Vin D6: Chi dao chung vd ci nQi dung, hinh thtc vir ki thuit'

- Bi: Dinh Thi Hanh: Chi dao vd nQi dung

- Bir: Nguy6n Thi Huong Giang: Chi dao vti ki thuat

- C6c thinh vi6n cdn lei, ginp Ban bi€n tf,p phAn c6ng CBGV -CNV trong

toan trudng viiit bAi, thu bdi, duyQt nQi dung, td chuc ding t6i" '

2- C6c nh6m Phg tr6ch

Thdi gian N6i dung Ghi chri

Th6ng 8

nim2025

-Thdnh lap ban bi€n tfp, xdy dgng kd hoach t6 chr?c

thlrc hiQn, phdn c6ng trong Ban biOn.tflp, tuy6n truydn
d6 mqi thanh vi€n tham gia g6p 1i ki€n vd lim cQng

tiic vi€n.
-Xdy dgng c6u truc WebSite, Fanpage, Facebook bao
g6m:
+ Hinh thric
+ Li€n k6t gita cac fiang
+ C6c ti€u muc

C6 QD kdm
theo

Thring 9

nim 2025

* Th6ng nhdt cAc trinh
don d trang cht cria
WebSite bao g6m c6c ndi
dung nhu sau:

c6c nQi dung nhu sau:

1- Trang cht
2- Gidi thicu
3- Tin tirc - Th6ng b5o
4- Vdn bin C6ng vdn
5- Tdi nguydn

6- H6i d6p
7- Tra cuu
8- Li€n h€

9- Li6n k6t WebSite
10- Thdi kh6a bi6u
1l- Ddng ki thiurh vi6n
12- Th6ng k€ truy cip
(Bao gdm 17 trinh don)



Nh6m nQi dung:
* NhiQm u;r.'Tuy6n truydn. vdn dQng mgi ngudi tham gia lim c6ng t6c vi6n,

chlu triich nhiQm bi6n tfp v€ nQi dung duoc ding tAi tr6n WebSite, Fanpage,

Facebook.

* Thdnh phin' Cen b9 gi6o vi6n nhan vi€n vir hoc sinh totur truong

- Nh6m ki thu$t:
*/ NhiQm vg: Nghidn cuu, rut kinh nghiQm tu cric WebSite, Fanpage,

Facebook kh6c d€ thi6t ki5 trang WebSite, Fanpage, Facebook cta truong sao cho

ttim b6o tinh khoa hgc vd thAm m!, dring k! thu{t vd theo dring rtinh dang cta
Website gi6o dpc.

3- Phin c6ng thr;c hiQn cic nQi dung thuQc linh vgc cia c6c t6 chric trong
truimg:

.e
\

TRANG
THONG

TIN
NOI DUNG CAN XAY DUNG

PIIAN CONG
'r'RAcH
NilrEM

chi b0
Edng

- Lich sir Chi.bQ.nhd truong
- Th6ng tin v€ ciip rly chi bQ

- Th6ng tin v€ Ding vi6n
- Ho4t d6ng cua Chi bQ

- Cdp ty Chi
bQ vd E/c
Hanh, Ciang
thgc hiQn

Nhd trucrng

- Gidi thiQu:
+ Gidi thi€u vd truong TH-THCS Phan Dinh Gi6t 

_

+ Co cAu t6 chuc cua Nhd trudng rLdnh dao, cdc to
chuy€n ,m6n)
+ Truydn th6ng cta nhd truong
- Can b0 giilo vi€n:
+ CBGV cld chuyEn c6ng tac
+ CBGV dang CT (Lflp theo t6 CM)
-Hoc sinh:
+ 36 luqng, ch6t lucrng hgc sinh (qua c6c thdi ki)
+ Hoc sinh Gioi (Dqt gi6i cric c6p)

- D/c D6
- D/c ilanh
- Thu ki HD

- Vin phdng

- Vdn phong

Dodn Ddi

- Gidi thi€u v€ Eoirn - E6i qua cric thdi ki
- BCH qua cric thdi ki
- Nhirng thinh tich dd d4t <luqc
- NhiQm l1r Li€n EQi

D/c Thing
E/ Hoa vir
BCH Li6n D6i

H6i phu
huyrrh

- Gi6i thiQu ve HOi phu huynh
- BCH qua cric thdi ki
- Nhirng thAnh tich dd dat duoc

Vin phong,
D/c Li6u

Th6ng bdo
- Lich ldm viQc hdng tudn cu nhd truong
- Thdi kh6a bi€u cta truong

E/c Giang,
Li6u, Ban ki

t,
t
R,



- N€u guong ngudi t6t, vi€c t6t
- Cdc nQi dung kh6c

thu4t

Ban bi6n tflp,
c6c c6ng t6c
vi6n

Tin ttc, sU

ki€n

- Tin tric vd c6c hoat dQng quin lf, gi6o dyc,... cta
Chi b0, Nhd truong, c6c td chuc ilodn th€ trong toan

trudng.

D/c H4nh,
GiangTu li€u

- SKKN, d. tEi KH
- Gi6o 6n diQn tt (di chqn
- De thi HSc, dA ki6m tra
- PhAn m6m th6ng dqng

lsc)

-Dlc Li6u vA

ban ki thudt
thu thAp ilua
viro.

Vin bin
chi tlao

- Vdn bin c[a Nhir nudc c6c cap
+ Trung uong
+Tinh
- Vdn bin cria ngirnh Gi6o duc cilc cilp
+86 GD&DT
+Sd GD&ET
- Vdn bin cta trudng

D/c Giang vi
ban ki thuatLi€n hQ

- G6p y cho Ldnh dao, CBGV, NV
- G6p V voi.cdc ban ctng truong
- Tra cuu k€t qu6 hqc tip cira hqc sinh
(C6 dAng ki thdnh vi6n mdi g6p f, c6 mat kheu mdi
tra cuu duoc)

D/c Giang- Chfc ndng tim ki6rn tr6n trang th6ng tin cta trudngTirn ki0m

D/c Giang- Chric ndng li6n k6t d6 c6c trang Web kh6c (Chi li€n
k6t d6n c6c trang cAn thii5g

Li6n kOt

D/c Giang- Th6ng k€ s6 lugt truy c4p vdo trang Web cua

trudng
- 36 tlang Online

Th6ng k€
truy cip

D/c Th6o vi
Ban ki thuit

- Tu li€u rd hinh rinh phin 6nh dAy du cdc hoat dOng

cta truong
(C6 khung dC trinh chieu mot s6 inh mdi nhAt)

Thu viQn
Anh



stt N6i dung c6ng viQc
Nguoi thqc

hiQn
Ghi
chri

I 8

- Dua tin vd nhitng ho4t dQng dAu nim hqc
cua nhir truong nhu: Phdn chia lop, chuin
bi co sd vit chat cho ntrm hoc moi.

- Dua l€n TKB, Danh siich ciic lop trong
toAn truong, DS h<.rc sinh l€n lop, d lpi,...
- Dua l6n th6ng tin ue Cni U9 Edng cta nhir
truong
- Dua l€n ljch c6ng trlc timg tudn trong
th6ng

- Dua l6n thOng tin vd ket qud thi vio
THPT.

- C6c <ldng
chi trong
ban bi6n tfp.
Dlc ( iiarr-r.

L iiLr phu
tr6ch trang
WebSite.
E/c FIoa.
'I hang. \n
phU trdch,
Fanpege,
Facebook

2 9

- Dua tin ve nhirng hoqt dQng dAu n6m hoc
cua nhir truimg nhu: I(hai gidng ndm hoc
rnoi, c6c tlai hQi, hOi nghi ddu ndm (Theo
k€ ho4ch cta nhd trudng)
- Kt! ho6ch ho4t tl6ng ngodi gid l€n lop theo
c6c chrl di6m

-Dua l6n lich c6ng tric trng tuin trong
th6ng

- Dua l6n c6c bdi vi6t gi6i thicu vd NhA
trucrng, Dodn thanh ni€n, EQi thi6u ni€n.

- Cdc ddng
chi trong
ban bi6n t{p.
D/c (iiarrg.

t-iiLr phU

tr6ch trang
WebSite.
D/c lloa.
llrarrg. .\n
triich,
Fanpege,
Facebook

3 l0

- Dua tin vd nhring hoat cl6ng crla nhi
truong nhu: C6c dqi hQi, hQi nghi ddu ndm
(Theo k€ hoach cira nhA truong), dai hQi chi
doin, li6n dQi.

- Kt! hoach ho4t d6ng ngodi gio l6n lop theo
c6c cht di€rn

-Dua l6n llch c6ng tdc tung tuin trong
thring

- Dua l6n cdc hoat dQng chuy€n m6n cta
nhd truong nhu: HQi giing, sinh hoat
chuy€n cl6, ciic phong trdo vi phucrng ph6p
hoc tip cria hoc sinh...

- Ciic tl6ng
chi trong
ban bi€n tAp.
D/c Giang,
Li6u phu
tr6ch trang
WebSite.
Dlc. Hoa,
Th6ng, An
phU tr6ch,
Fanpege,
Facebook

4- K6 ho4ch hoSt tlQng cria Ban bi6n tip \\'cbSite. t.'arrpage. I.-acebook theo
th6ng:

IFr
Ut
; rr(

vNi

*

Th6ng



- Dua l€n 16 ki niqm ngdy Ph\r n[ ViQt Nam
20fi0 ...

- C6c d6ng
chi trong
ban bi€n tip.
D/c Giang,
Li6u phu
tr6ch trang
WebSite.
Elc Hoa,
Thing, An
phu tr6ch,
Fanpege,
Facebook

4 1l

- Dua tin ve nhmg ho4t dQng cira nhir

truong chio mirng ngdy 20 thang 11

- K6 ho4ch hogt dQng ngodi gid l€n l6p theo
c6c cht eli€m

-Eua l6n lich c6ng trlc ttmg tuAn trong
thang

- Dua l6n c6c hoat dQng chuy€n m6n cia
c6c t6, c6c m6n hgc...

- Sip x6p l4i Website

- Cric d6ng
chi trong
ban bi6n tqp.
Dlc Giang,
Li6u phu
tr6Lch trang
WebSite.
Dlc Hoa,
Thing, An
phU tr6ch,
Fanpege,
Facebook

- Dua tin v€ nhfng hogt dQng cta nhd

truong chio mtmg ngiry 22 thing
- K6 ho4ch ho4t dQng ngoii gid l€n lop theo
c6c cht di6m

-Dua l€n lich c6ng t6c tirng tuAn trong
thang

- Dua l6n c6c hoat dQng chuy€n m6n c[ra

c6c t6, crlc m6n hoc...

- Eua tin vC k6t qua HSG c6c m6n kh6i 9

- Dua tin vti c6c ho?t dQng TDTT cua nhir

trutrng (C6c c6p)

- Eua tin vC kCt qua thi dua dgt I crJra

CBGV, CNV vd HS trong toen truong'

5

- C6c d6ng
chi trong
ban bi6n tfp.
Dlc Giang,
Li6u phu
trich trang
WebSite.
Dlc Hoa,
Thing, An
phq tr6ch,
Fanpege,
Facebook

- Dua tin vA nhirng hoqt dQng cua nhir

truong chiro mtrng ngiy 9 th6ng I ctng c6c

ho4t rlQng ki€m tra

- Kti hoach ho4t dQng ngodi gid l€n l6p theo

c6c chri tli6m

-Dua l€n lich cdng t6c tirng tuAn trong

th6ng

- Dua tin vd c6c ho?t dQng 6n t{p, ki6m tra

d6i vdi hqc sinh toin trudng.

016

- CAc
chi

ddng
trong

- Dua tin ve nhfng hoat dQng cta nhir

trubng chdo mtng ngiry 3/2 cirng c6c hoqt02'7

t2



d6ng chuAn bi cho TCt nguydn d6n (V€ sinh
lop hqc, trao quA cho c6c em hoc sinh c6
hoirn cAnh kh6 khan, t6t ni6n tpi trudng, di
thim c6c thdy c6 nghi huu...)
- K6 ho4ch hoat rl6ng ngodi gid l€n lop theo
cdc cht <li6rn

-Dua l6n lich c6ng tdc ttng tudn trong
thang

- Dua tin vd tinh hinh ATGT, an ninh trudc,
trong vir sau khi nghi T6t.

- Dua tin ue buOi hgp khai xu6n dAu nirn,
c6c ho4t dQng hgc tqp vii thfc hiQn nC

ncp...

ban bi6n t4p.
D/c Giang,
Li6u phu
trilch trang
WebSite.
Elc Hoa,
Th6ng, An
phu trdch,
Fanpege,
Facebook

\
\
wc
aV
cgt

tlt.,

9
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- Dua tin vC nhfng ho4t dQng cira nhir
truong chiro mung ngiy 2613

- K6 hoach hoat dQng ngodi gid l6n lop theo
c6c cht ili€m
-Dua l€n lich c6ng t6c ttmg tuAn trong
thring

- Dua l€n c6c hoat d6ng chuy€n mdn cta
circ t6, circ mdn hoc...
- Dua tin vd ciic ho4t dQng TDTT cria nh?r

trudng (Ndu c6)

-Dua l6n le ki niQm ngdy Qudc t6 phu nfr
8t3

- Dua tin ve t6 tiit nap dodn (Dqt26l3)

- Cric d6ng
chi trong
ban bi€n t4p.
D/c Giang,
Li6u phu
tr6ch trang
WebSite.
D/c Hoa,
ThAng, An
phu triich,
Fanpege,
Facebook

I 04

- Dua tin vd nhfng ho4t tlQng cria nhtr
trudng chdo rnirng ngiry 3014, ll5
- K6 ho4ch hopt dQng ngodi gid l6n lop theo
c6c chfi ili6m
-Dua l6n lich c6ng t6c rung tuAn trong
thiing

- Dua tin ve k6t qua HSG c6p Tinh kh6i 9.
K€t qu6 thi giao luu HSG cdrp Tp cta hgc
sinh trong nhi truong.
- Dua tin vA c6c hoat d6ng 6n tAp, ki6m tra
d6i vdi hoc sinl todn truong.

- Cric tt6ng
chi trong
ban bi6n tdp.
Elc Giang,
Li€u phu
triich trang
WebSite.
Elc Hoa,
Thing, An
phU tr6ch,
Fanpege,
Facebook

IO 05
- Dua tin vd nhfng hoqt dQng cta nhi
truong chio mirng ngdy 1515, 1915,...

- Ctic ddng
chi trong



- Kti ho4ch ho4t dQng ngoiri gid 16n l&p theo
c6c chri di€m

-Dua l6n lich c6ng t6c tung tuAn trong
thang

- Dua l€n ciic ho4t <lQng chuydn m6n clra
c6c t6, c6c m6n hgc...
- Dua tin vA c6c hopt dQng ki6m tra.

ban bi€n tfp.
Dlc Giang,
Li6u phu
trdch trang
WebSite.
D/c Hoa,
Thing, An
phu tr6ch,
Fanpege,
Facebook

5- Thiing nh6t quy trinh thgc hiQn vir ptriil trqp

- Tru6c khi thyc hiQn cAn nghi€n cuu tl6 hqc tip kinh nghiQm cta mQt s6

trang web cta c6c trudng kh6c:

+Website trubng THCS Kim DQng

+Website truong THCS NguyEn VAn Nghi

+Website truong THCS Thing Long

+Website truong THCS Tin Th6i Hoa

+Vlebsite truong THCS Phan BQi Chdu

+ Vd r6t nhidu trang web kh6c'

- Thdng nh6t mqi ngudi ddu dung bQ m6: UNICODE; Font chir: Times New

Roman _ cd chft 14 rl€ xiy dgng, thitit kri vi vi6t c6c nQi dung cta trang web. MQi

b6i vi€t dugc vi6t dudi crlc mi vir font chir kh6c ddu phAi thay d6i tru6c khi clua

vao trang Web cria truong'

- Cric d6ng
chi trong
ban bi6n t4p.
Elc Giang,
Li6u phu
tr6ch trang
WebSite.
Dlc Hoa,
Thing, An
phU tr6ch,
Fanpege,
Facebook

- Dua tin v€ nh0ng hoat dQng crla nhir
truong cu6i hqc ki II.
- K6 hogch hoqt dQng ngorii gid l€n lop theo
c6c chrl di6m

-Dua t€n lich c6ng t6c timg tuAn trong
thr{ng

- Dua l6n cdc hoqt tlQng chuy€n m6n cta
c6c t6, c6c m6n hec...

- Dua tin ve ket qud ki6m tra hqc ki II, danh
hi€u thi dua, tgp th€ cta HS trong toin
truong

- Eua tin .vC 16 tOng k6t nam. hgc vi ban
giao HS v€ dia phuong cria thdy vir tro nhir

truong

ll 06



- Tr€n co sd phdn cdng d muc 3, y€u c6u cdc thinh vi6n trong Ban bi6n t4p
chrl dQng ph6n c6ng nhilng thinh vi€n b6t tay xdy dung c6c nQi dung theo cltng
quy trinh (k€ cA nhtrng it6ng chi ngoiri ban bi6n t{p nhrmg lien quan d€n tr6ch
nhiQm). E€ viQc trinh bdy cdc n6i dung khoa hqc, m5i ngudi trudc khi xdy dgng
nQi dung cAn xiy dUng il€ cuong, chon lua hinh thuc trinh bdy vir tham kh6o ! ki6n
cria nhirng ngudi khdc.

- Mqc dtr c6 hai nh6m kh6c nhau nhung ph6i ludn lu6n phOi hqp ct6 c6 cluoc

ndi dung vir hinh thric hdi hoa, dgp mit va ding ki thurit. Nh6m nQi dung chi rl6ng
tham muu vdi nh6m ki thuft thi6t ki5 theo y€u cAu trinh biry cta nh6m n6i dung.
Nguo.c lai, nh6m kithuAt cin tham muu vdi nh6m nQi dung n€n trinh bdy n6i dung
nhu th6 ndo cho khoa hoc, dgp m6t.

- Thri tr,rc ding ki nQi dung tr€n Website cria truong: Ciic nh6m hoin thinh nQi

dung tr6n gi|y A4, nQp cho thu ki Ban bi6n tfp (kdm USB chua dt liQu). Thu ki
Ban bi6n tap ngp cho trudng Ban, tuy theo nQi dung, tru&ng Ban bi6n t4p sE phAn

c6ng cho mQt ho[c nhidu ngudi tham gia duyQt nQi dung; Ngudi duyQt n6i dung
khi duyQt xong c6 dC nghi sria dOi, tt6ng !, nhdn xet,... thi ghi vdo phen cu6i cua
nQi dung; nQp lpi cho Ph6 truong ban phr,r tr6ch nQi dung, Pho trudng ban phu tr6ch
ndi dung th6ng nh6t vdi Trudng ban sE ki duyQt vi chuy6n cho Nh6rn ki thudt dua
nQi dung viro trang web.

- Kinh phi h6 tro di5 t6 chuc thqrc hi€n nhiem vu. Hi6n nay chua co kinh phi,
n6u c6 cing kh6ng dri d6 co thd trii rlu c6ng s&c cria CBGV tharn gia. Tuy nhi€n
nha truong sE tim c6ch d6 c6 ngudn kinh phi aC UOI auOng, rlQng vi6n CBGV tham
gia nhi€t tinh trong vi€c thuc hiQn nhi6m vu x6y dUng trang th6ng tin di€n tri crla
trucrng.

Trdn ddy ld k6 hoach chi ti€t vd viQc xdy dpg trang WebSite, Fanpage,
Facebook cria trudng TH-THCS Phan Dinh Giot. Da nghl crlc b0 phan co li6n quan
nghiEm tric tri6n khai thuc hi€n. Trong quiiL trinh thgc hi6n moi vuong m6c li€n hE
ban qudn tri d6 duoc huong d6n.
*/ Noi nhQn:

- Chi b0, BGH (theo d6i chi dao);
- Cdc t6 chfc doAn th6 pmi lgp
- CBGV-\rN- HS: Thuc hi6n
- Ddng website
- Luu: VT, KD

EN TAP

)t:I

T

'l/a TdnQEa


